Vendor Registration Form

Applicable to Buyer

Vendor Information

1. Primary Vendor Category

:Staples :Manpower Supply / Contractor
:Personal Care :Household Needs :Service
:Packed Foods :Electronics :Adverﬁsement
:Commission Agents :Supply of material :Other

Please Specify ......coveveervreenns

Vendor/ Supplier Details

2. Vendor Name

Vendor Type

Vendor Address (Registered / Corporate Office)
Vendor Address (Branch Office)

Vendor Contact No.

Vendor Email ID

Nature of Product/ Service

MSME Detail Yes | | No
FSSAI Detail, If applicable
Company GSTIN Number
Company TAN No.
Company PAN No.

* If yes, Kindly provide the MSME certificate

Order/ Purchase (Supply Contact)
Contact details of A / fi e Dept. Contact details of Busi dept.

Point of Contact Name
POC Email ID
POC contact number

Contact details of Purchase Order Contact details of Remittance/ Payment dept.

Point of Contact Name
in Finance

POC Email ID

|POC contact number

g I

Whether Supply Point Address is same as Goods Return Address | |Yes
IF NO - GOODS RETURN ADDRESS |

Payment Terms (as per contract)

Sl. No. Supplier Name Manufacturer's Name Payment Credit Days
1
2
3
4

Bank Details

Beneficiary Name _
|Bank Name i
IBank Address / Branch
|Account Type

|Bank Account Number _
Bank IFSC Code

Brand Discount Settlement/ Promo Discount Settlement/ Terms on Trade Settlement

Details Brand Discount Promo Discount Terms on Trade

Point of Contact Name
POC Email ID
POC contact number

Settlement of AR Invoices via Vendor Balance/ Bank Tfr.
|1 settlement via Bank Tfr. Than provide bank details

Vendor Declaration
(i) I acknowledge that | have read and understood the company Vendor Code of conduct & Anti-Bribery and Anti-Corruption Policy.
(i) I acknowledge that as a vendor, | am required to comply with the guidelines described therein and failure to do so may subject me to action as per the company's Vendor Code of
conduct & Anti-Bribery and Anti-Corruption Policy.
(iiii) 1 have not taken or given/will not take or give any monetary and non-monetary benefits to on-board.
(iv) If there is a concern about a violation, or a potential violation of the company Code of Conduct and/or Anti-bribery and Anti-corruption policy,
| understand that there are channels.

Name & Designation [ |

Date |

Signature with Company stamp




Annexure

Note: Documents to be shared with duly filled forms: Invoice/payment will be processed only once all the required documents are shared.
Note: Separate VRF required to filled for each state.

1. VRF duly filed, signed & stamped

2. Cancelled Cheque/ Bank account detail in company letter head
PAN copy

4. GST Registration Certificate

5. MSME Registration Certificate, if registered

6. FSSAI Registration Certificate, if registered

7. ITR copy of last two financial years i.e. FY 20-21 & FY 21-22

8.

9

/

w

. Please provide all the branches GST numbers & certificates, if payment has to made in the same bank account.
. If payment to be made in a different bank account as per branch/state level than separate form is required for each state/GSTIn level. If Bank accounts is same, please provide Branch
state level entity details in below annexure.

Branch Name & Address GSTIN




